
UNION GALLERY: CURATORIAL ASSISTANT 
Supported by Cultural Studies, Queen’s University 

TERM: 260 hours, September 2022–April 2023  
COMPENSATION: $43.58 per hour ($40.73 + 7%), included as part of CUST graduate 
student funding package 
LOCATION: Union Gallery, First Floor Stauffer Library, Queen’s University, Katarokwi-
Kingston, Ontario 
GALLERY HOURS: Tues, Thurs–Sat: 11am–4:30pm, Wed 11am–8pm 

DEADLINE TO APPLY: August 2, 2022 (extended deadline) 

The schedule for RA positions is determined in consultation with the Gallery Director. 
Hours will be on-site during gallery hours in addition to occasional evenings and 
weekends, according to program needs.  

ABOUT THE POSITION 
Under the supervision of the Union Gallery (UG) Gallery Director, the Curatorial 
Assistant will support various aspects of curatorial research, exhibition design and 
coordination, and interpretive programs. The Curatorial Assistant will assume curatorial 
responsibilities, working closely with the Gallery Director and fellow UG staff and 
volunteers to support public programs. There is also opportunity for the Curatorial 
Assistant to develop and execute special projects for the gallery according to their 
specific research interests.  

PROFILE OF THE CANDIDATE 
The Curatorial Assistant will actively contribute to the curatorial program of the gallery 
and possess a high level of accuracy, good judgement, and attention to detail. As a 
space centred in experiential learning, a professional curatorial background is not a 
requirement. A minimum of one year of relevant curatorial, administrative, or 
programming experience in a public art gallery context is preferred. 

REQUIREMENTS 
• Cultural Studies graduate student
• Proven knowledge of interdisciplinary and/or new media-based contemporary art
• Command of Microsoft Office suite and familiarity with Adobe Creative Suite
• Respects diversity and promotes equity and inclusion in the workplace
• Excellent time management skills with the ability to manage multiple tasks and

determine when to refer complex or sensitive matters to senior staff
• Ability to work independently and collaboratively as a team



KEY RESPONSIBILITIES 
• Support and contribute to the research, development, and curation of exhibitions,

publications, film screenings and other event-related activities in the gallery and
potential off-site locations

• Support relationships, contracts, and deliverables in accordance with the
gallery’s curatorial program, including liaising with artists, students, professors,
volunteers, photographers and videographers

• Coordinate calls for submission; review submissions with the Programming
Committee; liaise with artists to arrange installation and take-down schedules
and exhibition needs

• Participate in exhibition planning meetings and Programming Committee
meetings

• Work with the Programs Director to coordinate parallel programs, and ensure
high-quality documentation of exhibitions and programs

• Collect, develop, and deliver promotional texts, images, and permissions for
exhibitions and programs

• Develop and present materials related to the interpretation of exhibitions such as
moderating artist talks, providing gallery tours, writing curatorial essays

• Collect and organize exhibition files for archival deposit

APPLICATION PROCEDURE 
Interested individuals are invited to submit an expression of interest (max. 500 words), 
as well as a resume or CV. Submit your application to ug.employ@gmail.com by 
August 2, 2022, subject line: CUST Curatorial Assistant. Acceptance will be based 
on interviews and is contingent on students' individual funding packages. Applications 
will be reviewed by the Gallery Director. All those who submit interest will be contacted. 
Short-listed applicants will be contacted for an interview. 

For more information, or if you have any questions, please reach out: 
ug.employ@gmail.com / ugallery@queensu.ca / 613.533.3171 

EQUITY STATEMENT 
Union Gallery is committed to equity, diversity and inclusion in all aspects of our 
programming and operations. UG is committed to building a skilled and diverse 
workforce that reflects the communities we serve. UG welcomes applications from 
qualified individuals of all sexualities, races, gender identities, socioeconomic statuses, 
and (dis)abilities. We strongly encourage applications from individuals who self-identify 
as BIPOC (Black, Indigenous, People of Colour), QPOC (Queer People of Colour) and 
2SLGBTQIA+ (Two-Spirit, Lesbian, Gay, Bisexual, Transgender, Queer and 
Questioning, Intersex, Asexual, +). If you would like to, please indicate if you self-
identify as a member of any equity-seeking groups in your application. 



ABOUT UNION GALLERY 
Union Gallery (UG) is a not-for-profit, student-centred public contemporary art gallery at 
Queen's University. UG has been in operation since 1994 and has a unique place within 
the cultural and academic landscape of Katarokwi-Kingston, Ontario, situated on 
Haudenosaunee and Anishinaabe territory. UG is a space centred in community and 
conversation, driven by play, curiosity, curation, and research-creation. We are the 
primary public gallery at Queen's dedicated to showcasing the range and excellence of 
students' artistic and curatorial practices. UG also supports professional artists to foster 
a diverse network of artistic production, presentation, and interpretation. We’re 
committed to supporting creative growth through merging technical and critical 
understandings of the arts, as well as a deeper understanding of how art can reflect the 
most important issues of our time.  
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